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Annex 1 - Methodology for organizing and conducting practicum in bachelor degree and master degree programs
FRAMEWORK CONVENTION

No. ......... at UTCB / No. ......... at................................................
Regarding the practicum in the bachelor/ master’s degree program from the date of............................................
This Framework Convention is concluded between:
· Faculty .............................................................................................................................................  from Technical University of Civil Engineering Bucharest, with headquarters in Bucharest, phone +40 21 242.12.08, web: https://utcb.ro/, as a practicum organizer represented by Dean,......................................... and Rector Prof. Dr. Eng, Radu Sorin VĂCĂREANU
· The practicum partner ............................................................................ having as main activity object constructions with active CAEN code: ............................................................ with headquarters in ......................................................... phone..................................................... email ..............................., legally represented by (name and quality) ............................................................................
and

· Student*……………………………….………............................................... citizenship ......................................., enrolled in the academic year ....................., birthdate ..................., at Technical University of Civil Engineering Bucharest, Faculty........................................................................ year of study …....., series ........., group ......, registration number ........................ phone: .............................., email: ............................................... .
*for practical stage partners having more students for traineeship, a single convention is completed for all students replacing the paragraph with a table.
Art. 1 Subject of the Framework Convention
The Framework Convention sets out the way in which the practicum is organized and carried out in order to strengthen the theoretical knowledge and to develop practical skills, to apply them in accordance with the specialization for which the student is trained. The practical stage is realized by the student to acquire the professional competences mentioned in the discipline of practicum, this being correlated with the practicum plan which is an integral part of this framework convention.

The modalities and the content of the practical stage are described in this framework convention and in the practical stage plan in the annex.
Art. 2 Student status
     The student remains, throughout the practical stage period, student/ graduate student of UTCB.
Art. 3 Duration and period of practical stage
     The practicum shall have a duration determined according to the curriculum.
The duration of the practical stage is in accordance with the structure of the current academic year from.............................. to ................................, the last day being dedicated to the practicum colloquy.
Art. 4 Payment and social obligations
     The student shall not claim a salary from the practical stage partner unless he has an employee status.
     The practical stage partner may, although, grant the student an indemnity, gratification, premium or benefits in kind, according to the current legislation.
Art. 5 Responsibilities of the student
· The student has the obligation, during the course of the practical stage, to observe the established work schedule and to perform the activities specified by the tutor according to the practical stage plan, subject to the legal framework regarding the volume and the difficulty. During the practical stage, the student complies with the practical stage regulations of the practical stage partner. In the event of non-compliance with this regulation, the leader of the practical stage partner reserves the right to cancel the framework agreement after having previously heard the opinion of the student and the tutor and informed the faculty where the student is enrolled and after receiving the acknowledgment of receipt information. This creation leads to the re-establishment of the practical stage and to the support of a new assessment colloquy in the next academic year.
· The student has the obligation to respect the safety and health standards in work that he has learned from his practical stage partner before starting the practical stage. 
· The student engages not to use the information they have access to during the internship for the practical stage partner or his/ her clients, to communicate them to a third part or to publish them, even after the traineeship, only with the consent of that partner practice.
Art. 6 Responsibilities of the practical stage partner
· The practice partner will establish a tutor for the practical stage, selected from his own employees. At the end of the practical stage, the tutor will complete an evaluation sheet (annex to this framework contract). In case of non-compliance with the obligations of the student, the tutor shall contact the supervisor, by applying sanctions in accordance with the current laws and regulations.
· Before the start of the practical stage, the partner has the obligation to instruct the student about the occupational safety and health rules, in accordance with the current legislation. Among its responsibilities, the practical stage partner takes the necessary measures for the student's safety and health, as well as for communicating the rules for preventing occupational risks.

· The practice partner must provide the student with all the means necessary to deploy the activities specified in the practical stage plan.
· The practice partner has the obligation to ensure that the student has free access to the occupational health service during the practical stage.
· After the successful completion of the internship, the practical stage partner shall provide the student, upon request, with a confirmatory certificate.
Art. 7 Obligations of the organizer of the practical stage
· The organizer of the practical stage designates a supervisor who is responsible for planning, organizing and supervising the practical stage. The supervisor, together with the tutor appointed by the practical stage partner, establishes the activities that are the subject of the practical stage.
· If the practice of a traineeship is not in accordance with the commitments made by the practice partner in this convention, the head of the higher education institution (organizer of the practical stage) may decide to discontinue the practical stage under the framework agreement after prior notice the manager of the practical stage partner and after receiving confirmation of receipt of this information.
Art. 8 Persons assigned by the practical stage organizer and the practical stage partner
The tutor (the person who has the student's responsibility from the partner): 

Mr./Mrs. .……...........................................................................................................................................................
Position...............................................................................................................................................................

Phone...............................................................................................................................................................

Email..................................................................................................................................................................

Supervising teacher responsible for surveilling the practical stage of the practical stage organizer:

Mr/Ms……...........................................................................................................................................................

Position...............................................................................................................................................................

Phone...............................................................................................................................................................

Email..................................................................................................................................................................

Art.9 Report on practical stage
During the practical stage, the tutor together with the supervisor will monitor and evaluate the student permanently. Both the level of acquisition of professional competences and the behavior and the way of integrating the student into the traineeship of the partner (discipline, punctuality, responsibility in solving the tasks, compliance of the practice regulations of the partner of practical stage) will be monitored and evaluated. At the end of the practical stage, the student develops a practicum report, which is also taught by the tutor from the practical stage partner. The report and the evaluation form completed by the tutor will be the basis for the student's marking according to the Methodology for the organization and conduct of the practicum in the bachelor and master degree programs.
Art.10. Compliance with the provisions of Regulation (EU) 2016/679 on the protection of individuals with regard to the processing of personal data and on the free movement of such data and compliance with the provisions of Law 190/2018 on implementing measures for Regulation (EU) 2016/679, with subsequent amendments.

10.1. Because under this Practice Agreement, the practicum partner processes personal data on behalf of the Technical University of Civil Engineering of Bucharest, in consideration of the will of the Parties to this Convention and in accordance with the provisions of EU Regulation 2016/679 on the Protection of Individuals with regard to Processing personal data, this Article refers exclusively to the collection of personal data, the processing of personal data and the protection of personal data.

10.2. The Technical University of Civil Engineering of Bucharest collects and processes the personal data of the individuals admitted to studies at the University and ensures the rights of the data subjects according to the provisions of Regulation (EU) 2016/679 with subsequent amendments and completions of the national legislation. The information note on the processing of personal data for students is publicly displayed at the secretariats of the University. Detailed and up-to-date information on the processing of personal data at the University can also be found on the website: www.utcb.ro. The Personal Data Protection Officer at the Technical University of Civil Engineering in Bucharest can be contacted using the contact details on the website: www.utcb.ro.
10.3. The subject and purpose of the processing of personal data by the practicum partner are clearly defined in this practice convention. 
10.4. The duration for which the practicum partner is mandated to process personal data on behalf of the Technical University of Civil Engineering in Bucharest coincides with the duration of this practice agreement. 
10.5. The practicum partner must comply with the provisions of Regulation (EU) 2016/679, collect and process the personal data of the data subjects while ensuring the rights of the data subjects accordingly with Regulation (EU) 2016/679, commit themselves to the confidentiality of data and internally ensure a process of keeping confidentiality for all people who come in contact with this information. 
10.6. The practicum partner undertakes to ensure a deletion, "right to be forgotten", rectification, portability and access, respecting all the rights of the data subjects and the technical and organizational measures provided by the Regulation. 
10.7. The student has acknowledged that the Technical University of Civil Engineering in Bucharest ensures the collection and processing of the personal data of the persons enrolled in university studies respecting all the provisions of Regulation (EU) 2016/679 and the legislation in force in Romania.
Art. 11 Health and safety at work. Social protection of the student

In the case of internships abroad, the student attaches to this contract the proof of medical insurance valid in the period and on the territory of the state where the practical stage takes place.
The practical stage partner has the obligation to respect the legal provisions regarding the health and safety of the student during the practical stage. The student is provided with social protection according to the current legislation. As a result, according to the provisions of Law no. 346/2002 on occupational injuries and occupational diseases insurance, with the subsequent modifications and completions, the student benefits from the legislation regarding the accidents at work throughout the practical stage.
In the case of an accident involving the student in practice, either during work or traveling to work, the practice partner engages to notify the insurer and the organizer of the practical stage where the accident has taken place.
Made in 4 (four) copies, one for each part, signed on the date   .................................
	Technical University of Civil Engineering, Bucharest 

Rector, Prof. Dr. Eng. Radu Sorin VĂCĂREANU
	

	Faculty ....................................................................
Dean ...........................................................................
	

	Practical stage partner (Company/ Institution Name)

(Position, name and surname)
	

	Student

(name and surname)
	


Have been noted:

	Supervising teacher (Department)
(Position, name and surname)
	

	Tutor
(Position, name and surname)
	


THE PRACTICAL STAGE PLAN
Total duration of the practical stage:

The period of the practical stage:

The address where the practical stage shall take place:

Working time and schedule (to specify days of practical stage in case of part-time work):
	Day/days*
	Projected activities / responsibilities **

	
	

	
	

	
	

	
	


* fill in by days or groups of days, depending on the specificity of the activity 
** shall be detailed the activities the student must actually carry out and his responsibilities
	
	Name and surname
	Function
	Signature

	Supervising teacher
	
	
	

	Tutor
	
	
	

	Student
	
	
	

	Date
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