Guide for joining classes in Microsoft Teams

After having made the institutional account, you can enter the website
https://www.microsoft.com/en/microsoft-365/microsoft-teams/group-chat-software

Microsoft Teams

Download the Teams desktop app
and stay better connected.

Use the web app instead



After installing the application on your computer/telephone you have to introduce your
personal institutional account.

From the web-site of FILS the time table can be seen. https://fils.utcb.ro/en/about/class-
timetable/ . On each column we have the name of the discipline, the name of the professor and the
code for the team in Microsoft Teams. This code can be introduced in the application in order to be part
of the team of the class.
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Notations:

In order to introduce the code of the team in the application you have to press Join or create
team.

Q Search = @k =3

Windous Quiet Hours is enabled. 50 you won't gat notifications for calls and messages in Teams. X

¢ & 8 Joinor create team

After this, you have to take the code for each team taken from the timetable and introduce it in
Join a team with a code. Now you are part of each team of the class from the timetable for your year of
study.

In the left side of the menu you can see on Teams all the teams that you are part of.
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Every class, the professor will initiate a session Meet now where you have to enter by Join.



